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Operation EnvironmentOperation Environment

Operating System: Windows 98/Me/NT4.0/2000/XP

Application: Microsoft Excel 97 or later

Terms of Granted Use Permit

Fujitsu grants the gratuitous permit for the use, reproduction and distribution of this Software (hereinafter referred to as 
this Software including the related documents) under the following terms:

1. Copyright and the Terms of Granted Use Permit included in this Software are to be set forth in the whole or  
partial reproduction of this Software.

2. This Software is neither to be sold singly nor to be sold in its entirety or partially as part of another product.

3. When publicizing any outcome gained through the use of this Software in publication or official
announcement, both this Software and our company name are to be clearly put in citation, etc.

4. Fujitsu will not be held liable for correction of errors and any other maintenance of this Software.

And Fujitsu will not be held liable for any damages or claims by third party resulting from the use,
reproduction and distribution of this Software regardless of any legal reasons.

Windows is a registered trademark of Microsoft Corporation, in the United States and other countries.

Microsoft Excel is a product name of Microsoft Corporation.

Operation Environment and Operation Environment and Terms of Granted Use Permit
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6. By E-mail

2. Download from 

Fujitsu website

1. By E-mail

Fujitsu

Group

1. Survey Flow (overview)

Reference

JEITA                 ： Japan Electronics and Information Technology Industries Association

JGPSSI               ： Japan Green Procurement Survey Standardization Initiative

JGP1/JGP2 File    ： Standard Format File set by JEITA and JGPSSI for Green Procurement Survey

<Reply Form> Standard Type : JGP1 file (extension jgp1)

Detailed Type   : JGP2 file (extension jgp2)

Terminology

Vendor

Request File
（JGP1 File/JGP2 File）

Fujitsu Green Survey 
Tool

Reply File
（JGP1 File/JGP2 File）

3. Load File

4. Reply Data

and

Information

5. Save Data as

Reply File

１. Receive a JGP request file from Fujitsu group by

e-mail.

２. Download Fujitsu Green Survey Tool placed on the

Fujitsu Green Procurement website.

３. Load the JGP request file into Fujitsu Green Survey 

Tool. 

４. Reply referring to JGPSSI Material Composition

Survey and Response Manual.

５. Save your entries as a reply file. 

Note: To check/change the contents, follow Step 3;

load the JGP request file into Survey Tool.

６. Send the reply file to Fujitsu group by E-mail.

Note: You can send each part data one after another

to Fujitsu group when it is ready.

Request 
File

Reply 
File

Fujitsu 
Green 
Survey 
Tool
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Start Fujitsu Green Survey Tool

Load the JGP request file

Fill in respondent information

- Load the JGP request file into Fujitsu Green Survey Tool （P7)

Save entries as Reply File

Exit Fujitsu Green Survey Tool

Fill in product/part/material 
information

Fill in chemical substance
information

- Fill in the respondent (your) information, such as the company name, 
address, and contact name. (P9)

- Fill in the supplier name as well as the product/part/material
identification. (P10)

- Save the entries as a reply file (P17)

Note: To check/change the contents of reply file that you created, load the reply 

file into Fujitsu Green Survey Tool as you load the request file.

- Exit Fujitsu Green Survey Tool by means of usual ways for Microsoft Excel

- Start Fujitsu Green Survey Tool (P5)

Check the answer - Check if data and information are correctly entered (P16)

- Fill in information on chemical substances contained in the
product/part/material. (P11)

2. Answering Guideline
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（1） Click “Options” button 
indicated at the top of tool.
（2） Check “Enable this 
content”.
（3） Click “OK” button.

＜After Excel2007＞

[Click “Enable 
Macros button.”]

Since the Tool is repeatedly usable, it is not necessary to download every time you get a request file.

However, as Fujitsu reserves the right to upgrade version of Fujitsu Green Survey Tool at any time and without 
prior notice, please check the website of Fujitsu Green Procurement periodically to get the latest version.

The macro may not be used in case the 
above dialog is not displayed.

Set the macro security level to ‘medium’ to use 
this Tool, and restart the Tool again.

Note

3-1 After download Fujitsu Green Survey Tool, save it in an arbitrary folder.

3-3 Start Fujitsu Green Survey Tool.

3-2 Save the JGP request file received from Fujitsu into an arbitrary folder.

Note

3-4 A dialog of security appears. Then click the [Enable Macro] button.

Note: A macro is embedded in this Tool. Be sure to enable the macro before using the tool.

3. Start Green Survey Tool 1/2

＜Before Excel2003＞

2）

3）

1）
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Load JGP Request File

(P7)

Save JGP File

(P17)

Check the answer

(P16)

How to use

(P22)

Respondent information

(P9)

Product/Subpart/Material information

(P10)

Material/Substance information

(P11)

3-5 The following window appears when starting Fujitsu Green Survey Tool.

Note: For detail description of each button, refer to each instruction chapter.

3. Start Green Survey Tool 2/2
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Note: A sub-window will be displayed if you try to load the file that respondent information or parts 
information is already entered.  Choose the option, and click [OK]

4-1 From the main menu,  click the [Load JGP] button.

4-2 [Load JGP format file] window will be displayed.

4-3 Message will be displayed once JGP load completes.

You can also load a JGP reply file.

To check/change the contents, please follow the same procedure.

1） Assign an existing JGP file

2） Click the [Open] button

4. Load JGP Request File 1/2

2）

1）
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4-4 After loading the file, file information （File Name/Number of Parts/Language/JGPSSI Format Version/

Reply Form）, Requester Information, Product/Subpart/Material information for every part will be displayed.

Note: shows the answer filed, and white-colored cells are to be filled for the answer. 

Refer to each chapter for how to fill the file.

Respondent information

(P9)

Product/Subpart/Material information

(P10)

Material/Substance information

(P11)

Requester Information

Info. on the loaded file

4. Load JGP Request File 2/2
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You can save current respondent information as a default 
setting, and draw the respondent information which is 
saved as a default setting into respondent information 
area.

1） Select the option which is displayed on the window.

2） Click the [OK] button

Note: Even saving as default, setting will be cancelled if 
you end the Tool without saving. Save the Tool to keep the 
default setting valid for the next use.

- Reply the information on “Surveyed Company” which has direct contact with Fujitsu referring to JGPSSI Material 

Composition Survey and Response Manual.

By switching Show/Hide of respondent 
information, parts information lines can be 
displayed upward.

- Click the [Hide] button, when you want to 
display the parts information lines upward.

- Click the [Show] button, when you want to 
display the respondent information.

Edit date

(P21)

Nondisplay

Display of the 
entries area

Note: White-colored cells are to be filled for the answer. Refer to each chapter for description of 
button. ( indicate the items required to be filled.)

5. Fill in Respondent information

2）

1）
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You can sort part lines.

1） Choose a sort key from “Priority1”, if you want to

use just one sort key for sorting lines.

2） Specify either [Ascending order] or

[Descending order]

3） Click the [OK] button.

Note: Choose sort keys from both “Priority1” and “Priority2”, if you want to use two sort keys for sorting lines.

When assigning only one key, leave items of “Priority2” unchosen.

Copy a part information

to another part (P19)

Edit date/ Package edit

(P21)

- Reply the information on “product/subpart/material” referring to JGPSSI Material Composition Survey and Response 

Manual.

Note: White-colored cells are to be filled for the answer. Refer to each chapter for description of 
button. ( indicate the items required to be filled.)

6. Fill in product/subpart/material information

2）

1） 3）
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7-1 Double-click 【Input】 under ［Data entry according to substance group］

Double-click 【Input】

to enter the data.

7-2 [Content Flag by Threshold Level edit dialog] window will be displayed.

If you want to set ‘No’ to all substance groups at a time, 
Click the [Set ‘No’ to all substance groups]

1） Specify whether or not the each substance group is 
contained.

2） Click the [OK] button.

A detail answer entry sheet with the contents set in the 
window of [Content Flag by Threshold Level edit dialog].

Note: Click [Close] button, if you don’t want to specify here but 

specify it respectively on the entry sheet.

It is also possible to double-click each cell in the field of ‘Each Content Flag by 
Threshold Level of each substance group’. In such a case, [Content Flag by 
Threshold Level edit dialog] described in Chapter 7-2 will not be displayed, and 
then please refer to Chapter 7-3.

7. Fill in material/substance information 1/5

2）

1）

1）
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7-3 Based on the contents entered in 7-2, data entry sheet according to substance group will be displayed.

Depending on the type of JGP request file, Standard or Detailed, the entry sheets

for substance group will differ.

If information of sheet type is not included in the loaded request file,

[Reply form specification dialog] will be displayed.

-1. Choose “Standard type” or “Detailed type”.
-2. Click the [OK] button.

Note

Standard type

Detailed type

7. Fill in material/substance information 2/5

2）
1）
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Check the answer (P17)
How to use(P22)

Back to Main Menu

Content Flag by 
Threshold Level edit 
dialog (Chapter 7-2)

Monitor Control

(Chapter 7-5)

Monitor Control

(Chapter 7-5)

7-4 Follow JGPSSI Material Composition Survey and Response Manual, and enter Product/Subpart/Material information.

Note: White-colored cell are to be filled. Refer to each chapter for button description.

Parts Info.
Area
↑

↓
Substance
Group Info.

Area

7. Fill in material/substance information 3/5
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7-5 Entry sheet for each substance group is vertically long in order to have entries of all the substance groups.

Various functions to control window are available. Utilize these functions for the entry.

Note: Below is a screenshot of Standard type. Detailed type has more functions available. See Chapter7-6 for details.

Click here to adjust display lines in substance group information.

- Show all the information  :  Click the [All] button

- Hide all Intended use classification :  Click the [Substance groups] button

- Hide all intended use classification lines of substance groups specified as ‘N’
: Click the [Content Flag ‘Y’ of Intended use classification] button

Click here to adjust display lines in group substances information area.

- Control show/hide Intended use classification lines by substance group：Double-click [＋] / [－] of 
[Expand] column in substance group information area.

Click here to adjust display area on entry sheet.

- To display Substance Group Information area upward

: Click the [Hide parts information] button

- To display Parts Information area

: Click the [Show parts information] button

Parts Info.
Area
↑

↓
Substance
Group Info.

Area

Click here to display specific substance group information uppermost.

- Select substance group from [Substance Groups] list in [Search] menu.

7. Fill in material/substance information 4/5
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7-6 In Detailed type sheet, you can add intended use classification lines. To add lines, use line copy function.

Double-click the [copy] mark of the 
[copy] column of each substance 
group line.

7. Fill in material/substance information 5/5
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When you do checking in 

Main menu, you can check

the results of each part in the

left end column.

8-1 From the main menu,  click the [Check] button.

8-2 If there are any incorrect entries, appropriate solutions will be displayed on another sheet.

Please review and correct your entries.

Note: Some items will be indicated in red.

Checking contents will differ according to where you do checking.

・Check in the main menu：

entries on main menu, and entries by substance group

・Check in the entry sheet for each substance group：

entries by substance group

・For checking in the main menu, [Check target parts specification dialog] will be displayed.

1) For checking, select part line from the list. 

As for selected parts, check marks are placed in the left end column and

the part line will become blue.

Note: Part selection will be canceled if you click on the part
line again.

2) Click the [OK] button.

If you want to select all parts at a 
time, Click the [Select all parts] 
button.

Note

8. Check the answer

2）

1）
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JGP file format to create will differ depending on type entry sheets: Standard/Detailed.

If information of sheet type is not included in the loaded request file, 

[Reply form specification dialog]  will be displayed.

1) Choose “Standard type” or “Detailed type”.
2) Click the [OK] button.

9-1 From the main menu,  click the [Save JGP] button.

9-2 [JGP file saving dialog] window will be displayed.

Note

Specify where you create a file
(Chapter 9-3)

Specify part subject for creating a file
(Chapter 9-4)

9. Save JGP File 1/2

2）1）
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9-3 At [JGP file saving dialog] displayed in 9-2, specify where you save the file which you are going to create.

1) Click the [Create JGP file] button.

[Create JGP file] window will be displayed.

2) Specify where you save a new file, then enter a file name.

Note: Overwritten with a new file if you specify an existing file.

3) Click the [Save] button.

The file name will be displayed in [Folder to save] area in [JGP file saving dialog].

9-4 Select all the parts to output the information in creating file.

-1. Select part line which is subject for output from [target parts]lists.

As for selected parts, check marks are placed in the left end column and the part line 
will become blue. 

Note: Part selection will be canceled if you click on the part line again.  

-2. Click the [OK] button.

9-5 Message will be displayed once creating file completes.

If you want to select all parts at a time, click the [Select all
parts] button.

9. Save JGP File 2/2

2）

1）

3）

2）

1）
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10-1-1 From the main menu, click [Internal copy] button in Copy Parts Info.

10-1-2 As for selected parts, the parts line will become blue. 

-1. Select a copying item from [Copying contents].

-2. Select a part line to be a copying source from the parts list in

[Copying source].

As for selected parts, the parts line will become blue.

-3. Select parts lines as copying destinations from the parts list

in [Copying destination].

As for selected parts, check marks are placed in the left end column.

-4. Click the [OK] button.

Note: Part selection will be canceled if you click on the part line again.

10-1-3 Message will be displayed when copy completes. 

- When you want to copy internal data as copying sources, refer to Chapter 10-1-1.

- When you want to copy data in other JGP file as copying sources, refer to Chapter 10-2-1.

If you want to select all parts at a 
time, Click the [Select all parts] 
button.

10. Copy part information to another part 1/2

1）

2）

3）

4）
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10-2-1 10-2-1 Click [Use other JGP file/Auto copy] button in Copy Parts Info.

10-2-2 [Parts information copying options dialog] window will be displayed.

1) Select a copying item from [Copying contents].

As for selected parts, check marks are placed in the left end column.

2) Click [Specify JGP File] button in Copying source.

[Load JGP] window will be displayed. Specify a JGP file as copying source, and

click [Open] button.

3) Select a part line to be a copying source from the parts list in

[Copying source].  As for selected parts, the parts line will become blue. 

4) Select parts lines as copying destinations from the parts list in

[Copying destination].

5) Click the [OK] button.

Note: Part selection will be canceled if you click on the part line again.

10-2-3 Message will be displayed when copy completes. 

If you want to search the same data and copy automatically, check [Auto 
search & copy] button. Copy shall be implemented when Manufacturer Name 
and Respondent's product/subparts/material number are same.

10. Copy part information to another part 2/2

1）

2）

3）

4）

5）
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For editing dates

・Set the date in the same way as editing date.

・ Edit the date

1) Change the data which is displayed.

<<  ： 5 days backward

<   ： previous day

>   ： next day

>>  ： 5 days forward

2) Click the [OK] button.

・ Package edit

1) Enter contents, or choose one from select list to specify collectively.

2) Select part lines from the list.

As for selected parts, check marks are placed in the left end column.

Note: Part selection will be canceled if you click on the part line again.

3) Click the [OK] button.

11. Edit date/Package edit

1）

2）

1）

2）

3）

1）

2）

3）
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12-1 Click        button upper part of the tool window.

12-2 [How to use this tool] window will be displayed.

1) For the details, select the item from the list.

2) Click the [OK] button.

Details will be displayed lower column.

Note: Cautions will be displayed in white-colored area.

12. How to use

1） 2）



Nov 28, 2008 (ver.3.1) Amended accompanied with version upgrade of "JGPSS survey answering  
tool( Fujitsu version) ."

June 2, 2006 (ver.3.0) First edition issued.


